Annex VII.

BID/PROPOSAL SUBMISSION FORM

To: UNDP Moldova, 

131, 31 August 1989 Street, MD-2012 Chisinau, Republic of Moldova

Attention: Registry Office/Procurement
Dear Sir / Madam,

Having examined the Bidding Documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to supply and deliver office stationary in conformity with the said bidding documents at the prices and conditions indicated in the Price Schedule attached herewith and made part of this Bid.

We undertake, if our Bid is accepted, to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements.

We agree to abide by this Bid for a period of 120 days from the date fixed for opening of Bids in the Invitation to Bid, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

We understand that you are not bound to accept any Bid you may receive.

Dated this . . . . .day of . . . . .[year].

. . . . . . . . . . . . . . . . . . . . . . . . .


. . . . . . . . . . . . . . . . . . . . . .

Signature 





[in the capacity of]

Duly authorised to sign the Bid for and on behalf of . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Annex VIII.

PRICE SCHEDULE
UNDP Moldova envisages entering into Long Term Agreement with one supplier for a period of one year with the option to extend for two additional years, subject to a satisfactory performance evaluation. The volume of office stationary purchases, envisaged by UN Agencies in Moldova yearly, amounts to approximately 75,000.00 USD. UNDP Moldova does not guarantee that similar yearly volumes would be ordered during 2012 or during the contract period.
Based on volumes indicated above offerors shall provide current prices for each item under Annex VI Technical Specifications. The price shall be based on CPT Chisinau (INCOTERMS 2010) delivery terms and shall be exclusive of customs duties, VAT and other taxes. The price for each item must provide a detailed cost breakdown, including for shipping and handling charges. Partials bids are not permitted.

Technical descriptions for each proposed item must provide sufficient detail to allow UNDP Moldova to determine compliance of Bid with specifications as per Schedule of Requirements and Technical Specifications of this ITB. 

PROCEDURES FOR IDENTIFYING WINNERS OF THE COMPETITION

Following are the procedures which will be applied in order to identify the winners of the competition, which will subsequently be offered to sign a Long Term Agreement for the supply of office stationary to UN Agencies in Moldova.

Offerors are requested to provide quotations as per Table 2 presented below. The maximum obtainable scores, noted in Table 1 below, are based on UNDP Moldova previous experience in placing orders for office stationary and indicate the relative importance and frequency of similar orders. The lowest price among the technically qualified offerors for each LOT in Table 2 shall obtain the maximum obtainable score. The other offerors shall be scored based on the following formula:

LOT no. = (Lowest Price / Offered Price) x Maximum Obtainable Score

For example, for LOT 1 Company A offered a price of 90 MDL, Company B – a price of 95 MDL and Company C – a price of 85 MDL. Company C shall obtain a score of 25.00 points under LOT 1, as it offered the lowest price among all technically qualified offerors. The score for Company B shall be calculated according to the above formula: LOT 1 Score for Company B = (85 MDL/ 95 MDL) x 25.00 points = 22.37 points. Similarly, for Company A the Score under LOT 1 shall be 23.61 points.

A total score for each technically qualified offeror shall be calculated and offerors shall be ranked based on the accumulated total score – from highest to lowest (highest total score shall be ranked first, lowest – last). Long Term Agreement shall be signed with the top-ranked offeror, i.e. which obtained the highest cumulative score.

Table 1 

	LOT no.
	Maximum Obtainable Score
	Company / Other Entity

	
	
	A
	B
	C
	D
	E

	
	
	Amount
	Score
	Amount
	Score
	Amount
	Score
	Amount
	Score
	Amount
	Score

	1
	25.00
	
	
	
	
	
	
	
	
	
	

	2
	30.00
	
	
	
	
	
	
	
	
	
	

	3
	10.00
	
	
	
	
	
	
	
	
	
	

	4
	35.00
	
	
	
	
	
	
	
	
	
	

	TOTAL
	100.00
	
	
	
	
	
	
	
	
	
	


PRICE SCHEDULE FORMS

Offerors are requested to submit quotations for each of the following LOT. Item numbers refer to the items described in the Technical Specifications (Annex VI) of this ITB. 
The format shown in Table 2 below should be used in preparing the Price Schedule. The format uses a specific structure which may or may not be applicable but are indicated to serve as an example.
Table 2.

	Name of Bidder:

	ITEM no.
	Technical Description (please provide detailed specifications of offered goods and brand name)
	Unit Price (CPT Chisinau, Moldova), MDL

	LOT 1 – Paper

	Item 1.
	
	

	Offered discount (%)*
	

	Total for LOT 1 (incl. discount), MDL 
	

	LOT 2 - Other paper products

	Item 2.
	
	

	……
	
	

	Item 16.
	
	

	Offered discount (%)*
	

	Total for LOT 2, MDL
	

	LOT 3 - Writing tools and accessories

	Item 17.
	
	

	……
	
	

	Item 27.
	
	

	Offered discount (%)*
	

	Total for LOT 3, MDL
	

	LOT 4 - Other Stationery

	Item 28.
	
	

	……
	
	

	Item 55.
	
	

	Offered discount (%)*
	

	Total for LOT 4, MDL
	


· *Offered discount shall be valid for the entire period of the LTA.

. . . . . . . . . . . . . . . . . . . . . . . . .


. . . . . . . . . . . . . . . . . . . . . .

Signature 





[in the capacity of]

Duly authorised to sign the Bid for and on behalf of . . . . . . . . . . . . . . . . . . . . . . . . . . . 
